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“lem

THE PROBLEMS OF PLAWHING AND THEIR EFFECT ON INFORMATION ANALYSIS

1. Background to the Information System for Planninc

-

The Information for Planning project made its appearance as an instrument
of the System for Co--operation and Exchange among planning bodies requested
from the Latin American Institute for Economic and -Social Planning (ILPES) by
the planning bodies of Latin America and the Caribbean, which on various
occasions expressed an interest in obtaining better and more complete
information on planning experience in the different countries of the region.

It was thus that during the First .Conferefipg of Fidisters and Heads
of Planning of Latin America and the Caribbean in Caracas, Venezuela in April
1977 it was decided to create the System of Co-operation and Co-ordination
anong Planning Bodies of Latin America and. the Caribbean and appoint ILPES
as the Technical Secretariat.

The aim of this new bLody was to promote and implement tine exchange of
national experiences in econcmic and social planning and establish forms of
developing common actions to promote approprlate machinery for strengthenlnP
co~operation.

The Technical Subcomittee of ILP:S, meeting in Panama in April 1973,
reinforced the activities of the Institute im this sense in a:recommendation,
making it responsible for proposing the necessary measures which would make
it possible to achieve:

(a) the greatest possible dissemination of research and studies on
planning; and : :

(b) the maintenance of a register of information on the results cf the
work of the planning bodies.

So as to achieve this double objective, the Latin American Centre for
Economic and Social Documentation (CLADES) of the Economic Commission for
Latin America (CEPAL) and ILPES, with generous financial aid from the Inter-
naticnal Development Research Centre (IDRC) made a start on a joint project in
January 1979 for the creation of an Information System for Planning (INFOPLAN).

The First Meeting of Planning Officials in the Caribbean was held in
Havana, Cuba, in January 1979. The report which resulted from this meeting
established that Caribbean co-operation in planning must eventually become the

/basic
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basic subregional instrument for the better functioning of the System of Co-
operation and Co-ordination among Planning Dodies of Latin America and the
Caribbean.

The Caribbean Documentation Centre (CDC) of the Port of Spain Office,
set up in 1977 as an instrument for support and co-ordination of the regional
activities of the Caribbean Developuent and Co-ordination Committee (CDCC) 1/
for the purpose of supplying available information to the countries inside
and outside the subregion, became the focal point of the Caribbean Community
for INFOPLAM,

Thus, in view of the geographical size of the region, it was conceived as
two components, the Caribbean and Latin America, on the basis of the use of
a common methodology which took account of the needs and characteristics of
each subregion.

In order to make the project viable, it was structured in three phases 2/
each with clearly defined characteristics:

(1) a cenfralized phase in CLARLS;
(2) a partially decentralized phase:

The problems of the planning process and the diversity of documents
produced in it have forced CLADES to develop a working methodology different
from that applied previously and with diiferent aims in order to be able to
meet the information needs of the professionals involved in the process.

One of the most couplex problems has been the divergence of opinions on
the actual concept of planning, since this involves -different evaluative
contents depending on the idea of society and particularly the role assigned to
the State. This explains why there are different interyretaticns and
conceptions of the application of planning to the situation existing in each
country. Consequently, the documentation genervated - in. expressing both the

/theoretical

1/ The CDCC is subsidiary permanent body of CEPAL. It was set up pursuant to
Resolution 358 adopted at the Sixteenth Session of the Commission in May
1975.  The Port of Spain Office is the headquarters of its secretariat
and the member countries are: Bahamas, Cuba, Dominican Republic, Barbados,
Grenada, Guyana, Haiti, Jamaica, Suriname, Trinidad and Tobago, Belize,
and the West Indies Associated States. The Netherlands Antilles attend
as an observer. :

2/ CEPAL, CLADES. An Information System for Planning in Latin America and
the Caribbean; a basic instrument for co-ordination and co-operation
among developing countries,; Santiago de Chile, 1979.
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theoretical viewpoints and the description of the activities of the actual
process - reflects this diversity,; and makes document control, classification
or typology, and ultimately its processing and retrieval, difficult.

CEPAL, through its specialized agencies, has brought into the regien
inter alia a trend towards standardization in the theoretical and analytical
treatment of planning, by seekinz an intesrating approach which would define
it as a continuous process guiding a social system towards the desired
objective.

1.1 Definition of the system according to the needs of the users

.As its strategy in the field ofrinformation; CLADES has always sought
the participation of the users in the different stages or phases of its
projects with the aim of bringing these iunto line with the real needs for
information. The information system-user relationship should not only )
materialize.in response to the express demand for inforwmation but should exist
as from the inception of the system, i.e. in its design and during the funcs-
tioning of all its operations and szrvices.

In line with this, CLADES adopted in this project the methodology of
convening consultative meetings to discuss the basic design of the Information
System with the region's experts, and periodic consultative meetings with
experts in planning and information from the CEPAL ‘system, for the exchange
of ideas on their information reguirements and in order to bring the technical
details of the operation of the system into line with these requirements.

In this rezard CEPAL, at the request of CLADES and ILPES, organized two
successive meetings of experts in planning and specialists in information
science (April and June 197%) in which the proposal containing the design of
the Information System for Planning in Latin America and the Caribbean was
studied. he interest of the experts in the project submitted was evident in
both meetings. '

#ith the direct participation of the specialists of the region in the
technical discussions and in the final formulation of the design it was
possible to ensure that:

(1) their points of view would be’'reflected in the recommendatidns and
suggestions, giving the project the realistic dimension desired; and that

(2) the general lines of the project would be in keeping with the
conditions and state of development of the respective national information
infrastructures, preventing any sclution with an excess of activities with
no possibility of success.




1.2 Typification of the planner-user of the Information System

Since the Information System for Planning emerged as an .instrument of
the System of Co-operation among Planning Bodies, it should be aim=d at first
and foremost serving these bodies although subsequently it may serve other
audiences.

The Information System for Planning has been considered to be a user-
oriented network, and therefore involves defining the universe of anticipated
users and their possible needs for information.

This universe is defined as the aroup of authorities, profe331onals,
researchers and technicians who take part in the different stages of the
planning process and who in carrying out their activities require different
types and qualities of information. As a group they have been termed “typical
users’ 3/ The typical users are identified with the activities generally
taking place in the planning offices -which in the long run come to constitute
the main users.

The main national and regional users of the information system will thus
be the planners and particularly those who take part in formulating development
policies. The majority of these users will come from the same organizations
and institutions which produce most of the plannlnﬂ studies. These
organizations are:

At the national level: : o

- Ministries of Finance, Planning and Developnent,

- National Statistical bfflces-‘ :

- Central Zanks;

- Sectoral planning offlces which supply information to central planning
agencies;

- Universities and other research centres;

- International orranizations, etc.

At the regional level:

- Regional planning and integration bodies and organs:

/Specialized

3/ CEPAL, CLADES.
An Information System for Planning in Latin America and the Caribbean; -

Information document on the project. 2d. version. Santiago de Chile,
1979




- Specialized research institutes in Latin America and the Caribbean.

1.3 Information required for the different levels of plannetrs

50 as to facilitate the definition of the information needs of the future
users of this system; they were grouped in broad categories im such a way, that
each could respond to the information requirements inherent in the responsi-
bilities of their work. The classification used represents a simplification
of the wor¥ of planners. V

Type of users , Information required
(i) Political authorities or Summarized information prepared by the
decision~makers (Ministers, Advisory team of the decision-makers.
Secretaries, Executives, etc.) General information on planning for
drafting speaches, official communications
etc,
(ii) Advisers, team suoplying ‘ A1l national information on planning
condensed inforuation to the produced in the country. World
political authority information produced on planning, but

with particular attention to the areas
of greatest importance for the country
according to its level of development.

(iii) Administrators or personnel Laws, decrees, procedure manuals, norms,
' implementing the planning etc.
projects.
(iv) Legal advisers Laws, decrees, etc.
(v) Social communicators General publications on planning

(vi) University teachers All types of publications on planning
: particularly theoretical documents

(vii) Students The sane type of documentation as
required by university teachers

1.4 Selection of inputs for the system

One of the first tasks to be tackled was the definition of the criterion
for selecting the documents for processins and entering in the data base.
Some limitations were formulated from the point of view of the topics and
types of documents which skwould ke included in the data base.

[Takinge




Taking into account the wide variety of information, it was suggested
that the following should be entered:

(a) development plans, programmes and projects, whether global
regional and/or sectoral, and budgets;

(b) technical and methodological planning studies;
(c) historical-type planning documents; and

(d) documents which describe or analyse the situation of national
planning in the different countries, particularly those written
by authors of note.

Another limitation detected in the first phase, concerns the language
of the documents to be entered.- '

Ideally, the system should cover all the documentation produced in the
world on Latin America and the Caribbean; which may be found in a language
other than those normally used in the rezion. For processing purposes it
will be necessary to consider: languages in which the documents are written
and the working lan~uage used to operate the information system (language of
abstracts, indexes, etc.).

In the first phases of the project, only the entry in the data base of
documentation in Spanish, English, French and Portuguese was considered,

leaving for later periods input of bibliographical material in other languages.

1.5 Inputs for the system

Once the study of the real and potential needs of the users of the system and
the criteria for the selection of documents to be entered in the data base
were established, future inputs were studied. To date the systems inputs are:

‘Documents collected by ILPES and documents existing in the CEPAL/ILPES
Library :

At the meetings held in CLADES during the design of the system it was
decided that in the first year of operation of the project, the data base
would be formed in the first instance from the documents collected by ILPES
during its long years of advisory services in the region and frem the planning
documents existing in the CEPAL/ILPE3 Library.

In accordance with the decisions taken at these meetings, ILPES sent
CLADES all its planning collection, which was classified generally by
countries. Most of the collection consists of theoretical and methodological
studies referring to different count¥ies of the region, national development

/plans




-7~

plans and documents resultinz from the advisory services provided by ILPES.
This basic documentation was considerably enriched by the excellent collection
of development plans - in the CEPAL/ILPES Library 4/ Both collections have
constituted the System's main inputs. N

Planning documents sent to CLADES by the Centres taking part in the systeu

According to the existins information situation in each country, the
inputs from the participating centres may be of three types:

(i) dispatch to CLADES of the planning documents produced in a country
for subsequent processing in Santiago and inclusion in the central
data tase;

(ii) dispatch to CLADES of the Bibliographic work sheets with information
on national planninz documents prepared in a country or region as a
contribution to the central data base (long distance indexing) 5/

(iii) creation of national data tase on planning literature

Caribbean Planning Documents

The Documentation Centre cf the Port of Spain 0ffice (CDC) co-ordinates
the planning inputs from the different countries ccumprising the Caribbean
Coumunity and centralizes the Eibliographic Worksheets 6/ £from the different
centres taking part, corresponding to the planning docunents generated by the
respective countries. TFor this purpose, the Centre uses the Worksheets and
manuals prepared by CLADZS which after revising them to ensure standardization
preccessas them, corrects the lists, makes up the necessary indexes and sends
the final list to CDC which in turn, publishes the Caribbean Planning
Bibliography.

2., The Processing of the Information

The processing of the information involves a series of elements and
operations necessary for the functioning of any documentation systen. These
operations as a group, constitute the processing cf documentation information

/ expressed

%/ CEPAL, Library. Development Plans of Latin America and the Caribbean
existing in the CIPAL/ILPES Library. Santiago de Chile, 1973

5/ “Long distance indexing” is understood to be the analysis and registration
of bibliographical information in a standardized format in the national
co~operating centre for subsequent dispatch of this information to the
co-ordinating centre which would enter the ianformation in the data base.

6/ The Bibliographic Work sheet or Worksheet is the instrument used to
register the information entered in the data base.




. .1/ B
exnressed sequently 'as a documentation chain.—  Throuzh these sequential
onerations, the process of tramsfomation of a primary document 1into a
secondary document occurs.

The process of transformation of the information contained in a document
begins in the analysis phase, and subsequently opens the way to creation of a
subproduct or a secondary document which serves as an intermediary or search
instrument between the original document and the user.

The information analysis phase covers various operations: bibliographical
description, indexing and analysis proper. The bibliographical description
is also called the analysis. of origin; the indexing and the abstract constitute
the analysis of content.

,1511ovraph1ca1 description Analysis of origin
ATALYSIS OPERATIONS lnuex1ng
Abstract - ' Analysis of content

As has been said, adaptations has to be made to the methodology of
analysis and indexine evolved by CLADES up to that point in view of the
complexity of the generation of documents in the planning process which in the
long run is expressed essentially in the Droductlon of non-conventlonal and
atypical document 3/.

The first element required to make this adaption was familiarity with
planning topics, which made it necessary to undertake the reading of basic
texts and request the collaboration and advisory services of experts with
whom points of view and opinions were exchanged, resulting in a coatinuous’
learning process and incorporation of the knowledse and basic ideas of the
complex process of planning in Latin America and the Caribbean. -

Once some mastery of the topic has been acquired, the methodology was
adopted in order to deal with the problem of the analysis of the documentation
which consisted in following the planning process, since it is here and in
each of its stages that the largest scale generation of theoretical and
practical documents occurs, and where the largest supplies of additional
information are needed to arrive at tha solution to the problems, whatever
the concept of planning applied.

/2.1 Analysis of origin

7/ Chaumier, J. Systemes informatiques de documentation. Paris, Enterprise
moderne d' LIdition-

_§/ CEPAL, CLADES. Hanuai of Information Analysis: a draft for use at the
INFCPLAN Seminar Course, 14 July-lst. August 1980. Santiago de Chile, 1989




2.1 Analysis of origin

The bibliographical description is a group of procedures covering the
identification of references and the arrangement and veglsuratlon of
documents by means of the standardized representation of document data. It
presupposes a group of precise and sufficiently detailed indications so as to
be able to identify a publication or part of it. The main elements of the
biblicgraphical reference are the title, author, editicn, inprint, collation
etc.

Both the arrangement and the written form in which these bibliographical
elements are distributed differ according te the norms proposed by the
different bodies. For the hiblicyraphical description, CLADES uses the Inter-
American Cataloguing Rules and those of UNISIST. For the registration of the
descriptive and analytical data of the document, the worksheets designed for
the purpose 9/ are usad.

There are four worksheets: two Bibliographic Worksheets (BW) and two
Worksheets of Analysis of Content {(WAC). The BW is designed to record all
the information which makes it possible to identify a document as a biblio-
graphical unit, and thus contains information on the author, title, publisher,
date of publication name cf the couference at which the study was submitted,
etc. The WAC 1is designed to rvecord the information describing the thematic
content c¢f a document,

Each of the docunent data 1is recorded in the fields into which the
Worksheets are divided (see Annex 1).

2.2 Analysis of coutant

The analvsis of content consists in identifying the fundamental ideas
and concepts of a document and exp.ressing thenm in a summarized and condensed
form, eiving then a specific structure or ¢ise representing them through
terms belonging to & standardized lanpuape. Whatever form 1s used, it is
described as an abstrac or indexing. Consequently, both operations corressond
to the analysis of content.

2.2.1 The abstract consists in condensing the conceptual content of a
document so as tc:

(a) provide the necessary elements for the users to Le able to decide
whether or not the totel or partial perusal of the document
interests Tiim.

/(b) provide

9/ CEPAL, CLADES. Procedure Handbook. Use and registration of data in
Bibliographic Werksheets. Santiano de Chile, 1980
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() provide the user with as much information as possible so as to
exonerate him from reading the original document.

There are several types cf abstracts depending on the type of users
at whom they are aimed, the degree of condensaticn, the type of subsequent
use and the cost of the system. The abstracts nost used are the indicative
and informative tynes.

The indicative abstract 1ndicates what the document is about, but
senerally speaking, does not include numerical data nor facts, nor observations
or conclusions. It only states that this type of information exists in the
document. It aims at a brief'description c¢f the content of the document,
thus allowing the user to decide whether it is of interest, in which case
the original document has to be consulted.

The informative abstract presents the conceptual content of the
decument and sums up the essential ideas giving the thesis, hypothesis,
theories presented, the data used, types of data (quantitative or gqualitative),

methodology used and conclusions, and in sone cases replaces the original
document.

For the analysis of planning literature, CLADES uses the informative
indicative abstract which is a combination of the two types mentioned
above. The first sentences of the abstract constitute the indicative abstract
and the rest constitutes the infeormative abstract, which is applied to the
main or most relevant elements cf the document.

2.2,2 Indexiny consists in singling out the cencepts of the content of a
document and exyressing them with the aid of a documentary languajze. This is
the most impertant operation in the analysis phase, since on it will depend
the quality and relevance cf the retrieval of the data. It involves
intellectual work comprisins the following stages:

(a) analysis of the text to obtain the concepts and ideas dealt with
in it;

(b) summary or grouning of these concests and ncticns by the juxta-~
nosition or co-ordination of terms;

(¢) representation of the concepts and ideas taken from the analysis
of the text by means of selected terns from a specific documentation
language.

The indexing may be carried out ot three levels:

(1) categorization;

/(2) horizontal
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{2) horizontal or sujserficial level;
(3) wvertical or in-depth level.

2.2,2.1 Cateyporization

Categorization, also ‘known &s pre-incdexing, is the first level of
indexing, i.e., tha most genaral form of indexing. The Jocuments are grouped
according to specific topics thus crientating the first phase of the analysis
cf content.

The docunentation gencrated by and during the planning process is
diversifiaed, hetercseneous and nost certainly difficult to typify and classify.
All information systems, from their first conception and design, must face up
to — either by creating or by adapting existing methodologies - the
construction of a sufficiently general classificaticn scheme to allow an
overall but quite distinct primary arrangzment in terms of differences and
similarities cf forms and contents.

define the category to which a document belongs implies identifying
its substantive context and its totential future use which means that the
analyst nust concentrate on extracting the main ileas on tha topic dealt with
and chose betwesn alling some peripherical topics as secondary information
or leaving them aside.

In order to categorize plannins literature, CLADES has chosen the
DEVSIS (Dewelopment Science Information System) classification system which
was set up to meet the information needs of develsping-premoting activities.

DEVSIS preposes a significant innovation in suggesting a classification
scheme for the documentation according to its "missicn~oriented purpose"
(of development) 10/ insteald of the thematic classifications by traditionally
familiar areas of knowledge. This "nission”’ status in planning made logical
to adopt the DEVSIS scheme, since INFOPLAN has the same aim as regards the
documentation generated by planninc. Powcve;, it was necessary to make a
sericus study of theses caterories in order te find their equivalents according
to the characteristics c¢f the olanning process which is similar to but not
identical with the development Trocess.

There were powerful reascns which decided CLADES in favour of adopting
this classificatior

{a) 1t respends better than other classifications to the characteristics

/of the

10/ DELVSIS Study Team. DEVSIS: The preliminary desien of an International
Information System for the Develonment Sciences. Ottawa, IDRC, 1976




of the needs of tha user of planning;

{b) It facilitates the ccmpatibility of INFOPLAN with the information
systems of the area of development, as is the case of the central
DEVSIS3 file ir Canada and the national DEVSIS which are being put
into practice throuzhout the world; 11/

(¢) It facilitates the compatibility of INFOPLAN with other systems
throuch the standardizationcf the technical prcocessing and there-
fore, increasas the possibility of response to the requests for
information with the use of data bases which cover other areas
of knowledge, of use to the expert in planning;

{(d) It facilitates the grouping and nresentation of the information.
The DEVSIS classification covers saeven main areas:

{(a) Facts, trends and analysis: groups all the descriptive and analytical
infornmation of the existing situation;

7

(b) Prescriptions for decision making: groups all information relating
to specific recommendations for wodifying the existin~ situation;

(c) Official policies, plans, orosramies, arrangenents: for the
decumentation referrine to the fermalization of olans and decisions
in order to alter the existing situation;

(¢) Develonment actions: experience with sperations for documentation
containing information referring to specific activities implemented
as 2 solution to develonment problems:

(¢) Consaquernces an< evaluaticn: for the documentation which registers
the foliow-up and evaluation information of the specific activities
implelented;

(f) Resources and tocls for devalonasnt: a categery groupin-~ peripherical
information or supporting information for the activities of the
previous cateccries, such as methgdelories, bibliosraphical cuides
etc.

2.2.2.2 Horizontal or superficial indexing

This refers to the nain concents of the docunent, without taking into
acccunt the ideas related to these concepts in some form or other. In

/this

11/ Netional Bibliograrhies on Information for Development, such as DEVSIS
Pakistan, DEVSIS Canada, etc.
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this tyope of indexino he co-ordination of terms is practically impossible,
.., the possibilities of achievins an effective post=co-crdination of

terms te retrieve the information are very pucy owing to their genaral nature.

2.2.2.3 Vertical or in-depth indexing

This consists in stressing all the ideas dealt with in the document
both explicitly and implicitly. In this type of indexins the co-ordinaticn
of the terms occurs almost naturally.

The indexing applied by INFOPLAN corresponds to vertical or in-depth
indexing. This endeveurs to achieve:

in the

(a) impartiality, by indexinz all the concepts contain
rs used;

Lainy

document, withyut restrictin: the number of descrlp

O C

(b) specificity, by endeavcuring to index the concepts at their exact
level

{(c) veracity, by a concern to ohserve the correspondence between the
descriptors selected and the content of the document, and

(1) consistency, by means of the 3pp11cat10n of a homogeneous criterion

to the selection of the descriptors

The achievenent of these qualities is an aspiration which it is hoped
to materialize as the system continues to operate in. the. region through the
participant centres concerned with adﬂguqfe trainings for their human resources,
and insofar as there 1s a Jlucunentation language reprosentative of Latin
fAnericon reality from the noint of view of nlanning.

2.2.3 Docunentation lanuarce

(g

The analyst in terms of:

- the content of the document

~ the value of the dccument

~ the informzticn requirements of present and potential user

-~ the documentation lan~uase usad

~ his own judlszenent vis-a-vis the requirements of the documentation
lanpuege.

The content of a document is represented through the concepts and ideas
dealt with. ince generally speaking, these concepts and ideas are expressed

/throuzh
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through words, their representation renerates a problem of languape. Since
the natural lancuace is ambigucus, its use creates various problems,
particularly because of its richness in synonyms and hcmonyms. Consequently,
for the exchange and retrieval of information a stadardized or controlled
lansuage nust be used in which each term has a univocal meaning, while its
structure must rake clesr hierarchical and associative relationships.

For the indexin; of plannine. docunents INFOPLAN has in the first instance,
decided to use the OLCD Macrothesaurus fur economic and secial development 12/

However, as a result of the Liroad range of its thematic coverage, the
Macrothesaurus is inadequate for the analysis of planning literature. This has
lad CLADES to create on the basis of the ifacrothesaurus, a terminology which
will permit an exzct knowledge of the topic and the characteristics cf each
document, a temminclogy which both in the indexing of the information and its
search and retrievel will enable the relevant documents which respond to a
specific request to Le found,

To date pra-descrinstors {terms proposed for descriptors) have been
created cnly when it has Leen considiercd indispensable. and other nore
apprepriate terms have nct been found in the Macrothesaurus to represent the
content of the docurients 2nalysed. These specific pre-descriptors, will sarve
as a basis for the preparation of future list of planning terms. But this
undertaking cannsot be the work of sinsle instituticon cr of a single country,
tut 2 collective task to =vhich each country znd each institution will bring
its contritution sz as to create an efficient instrument of analysis,
representative of planning problens in Latin Ancrica and the Cariblean.

3. A4Adaptation of Jdccumentaticn technisues

As was seen earlier, cne of the most difficult tasks undertaken by CLADES
and ILPZS has been the alaptation «f nethsdcolories for indexing and abstracts
preparation which will satisfy the information needs cof the nlanncrs.

lieasures have been adorted to ¢

reate appreoyriate methodoslopies for the
prearation of abstracts to nake it ea
a

a
ier for planners to chouse publications
on their specialization; modlels and terns to analyse and extract information
from nlanning documents and approvviate machinery for facilitating access to
the sublications Tho DEVSIS cateyories have also  been alasted for apulication
to ,)lannlnr do CUDEth*luﬂ and a stractaecy has been created for allocating
descrintors in line with these catesories ;é/

/The application

12/ OECD, Hacrothesaurus for information processing in the field of economic
and soc1al development. WNew Spanish edition prepared by Jean Viet, Paris,

1679
13/ CEPAL, CLADES. Handbook of information analysis, op.cit
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The anplication of these nath“dﬁlﬁ”iee and the oreparation of manuals
by CLADES aims at obtaining a standardized cutput in terms of the quality of
abstarcts and the depth of the information analysis.

From a review of a sample of nlamning documentation made by CLADES at
least three types of documents could be identified

(1) documents susceptible of a standardized analysis, since they
habitually »resent a similar stracturc and eontent such as, fcr
examhle; National Development Plansg

(2) documents which, althouoh without a permenent structure, have
a similar content, such as, for example, integrated studies of
natural rescurces;

(3) documents with a variable structure and content which Jo not allow

of a standardized treatment. .

The identification of these types of documents makes it possitle to
specify some recoumendations for eachs

(1) for docunents with similar content and structure more rigid patterns
of analysis are sugpested so as to attain a maxinum level of homogeneity in
the result of the analysis, minimizin:; the time required to make the analysis.
These guidelines are expressed in “patterns’ whnich give items of informaticn
which it is suggested should e extracted from each document and which
correspond to permanent contents and structures. These guidelines are
characterized by beins aimed at the treatmont of a specific type of docuuent
(focr exanple a National Develunment Plan, National Acccunts, etc.)

(2) for the decuments which do not have a 51nilar structure but do have
a fairly permanent content and intent, fiexible patterns of analysis are
suggested. These cuidelines are expressed in genera‘ fo rma 11 and substantive
recomprencations which contribute to clarifying the scope and content of the
document anzlysed {as, for eyaiple; drafting fuidelines in which it is suggested
that a specific word should be used);

(3) for those ducuments which have neither a permanent structure nor
a permanent content, the application of the most universzal recommendations
on the drafting of aostrac s is suggested, such as, for example, those of
UNISIST. 14/

/4. Outputs

14/ UNISIST. Indexing principles. Paris, 1975.

W




4. Outputs of the Informaticn System for Planning

As a result of the activities of the procject, varicus ocutputs have been
considered for the future, which may be divided into services and pullications.

Services:

- Some biblicgranhies on request on specific planning topics obtained
from the data base formed from the collection and processing of data.

- Retrospective searches for information in other CLADES data bases,
such as, for example, information on documents produced by CEPAL
and ILPZS, information cn docunentaticn on intecration, information
on information units in Jdifferent countries of the region, etc.

- Monthly lists with information on the Uitliceraphical material
entered into the system, anticipating PLANINDEX.

- Reuroduction of documents »r parts of plamning Cocuments existing

in the CLADES collection at the request cf users.

Publications:

-~ “Syntheses of Develcpment Tlans’, containine very extensive abstracts
of the different Wationals plans, wiith the maiid’ ainms ‘pursued;” allotation of
resources, etc. : o

"PLANINDEX", a twice yearly periodic publication containing biblio-
graphical informaticn and abstracts of the documentation cn planning entered
in the data base.

At a time when the exchange of informaticn appears more than ever to
condition development, the instruments rejuired to facilitate the transfer of
information should operate within a framework of integration which can only
be achieved with the valuable assistence of the instituticns and ccuntries of
the region.

We hope that the experience acquired ty CLADES in the indexing and
preparation cf abstracts of pullicaticns on planning will szrve to support
similar activities in cther fields of knowledge.




ANNE







ECONOMIC COMMISSION FOR LATIN AMERICAN — CEPAL
OFFICE OF THE CARIBBEAN

CARIBBEAN DOCUMENTATION CENTRE

BIBLIOGRAPHIC WORKSHEET

BW |

fLE | 0s] [ ] New [ ] up dated
. 1 - Y 4 D Colfection
= g 3 LR - R
NISIS & 2 £ 2l g8 Partici- | |
B « g 5 2l 8|8 E - pating | 94
2l Blcrl & &l 8|% s/ €8
&, /g8l 458 2 =5 o nte
Sul 'ect{ Count NACCESS g ; 0. 01 par
) R plLlv]i]s]1]c a|m|c bicipating| 68
F_ Q2| TYPE OF LITERATURE 03 LEVEL Centre |
[Personal 04
author
R
Corporate | 06
author
R]
Original 09
language
T
[z :
T Slpamxh 10
L (trans.)
3
] -
English | 11 Pages | 12
(trans.)
Personal 13 Role 14] Au Fd Co
author 47 48
R _ B F T
2 |Corporate | 16
author 50
R
Original | 19
language | 53
"
| - - - _
T Spanish | 20
II’ (trans,) 54
s S _ [ __{
Lnglish | 21 N NQ 56
(trans.) 55 items
collec. ]
iSBN 22 Fdition | 2: NQof pages | 24 Descrip. 25
inf. 57 o
- — — — N
. Publisher 26
‘ R [
ity 27 Country |28
e o - .
FPerdical 39 B I - ]
{fLitle . — e _ e e Rt e e e
o Ci 17 Country| 18
13— ) _ o 3 L E S
('; 1SSN 30 Vol 31 N" 32 Report | 34 |
Al _ . I B — -
é Seric 36
v o o ]
Bisymbol 63
A
1 [




BIBLIOGRAPHIC WORKSHEET

,r ] Insttition 17
Co .
T
i
S - - — e [
(A J Desred 40
s
[ ’§|;<m :l\r;l;]‘il 48 T - ‘ »
Organiszation
(
0
) 7'\:||1|-’ 41 T -
|
}
R
. R
‘! I
TN (l'l:u-‘: 4? Kountry [ 43
!
I ] I _ _ F
: Standardized | 44 Written 46
Date v Date
{ Method of 58 Distri- | 60 (ieneral Limited
A ! acquisition bution
|1y I\ Restricted Confidential
' RN I R _ U -
‘ O Langnage 61 Fs Fn I'r " De Print | 65 Printed Ditto Microf.
i ; R| ot toxt
. \\l R Mimeo Typed Ot helm L
‘\’ 1 Transtatny 66| ranslation available in ¢ ) | ) With NACCESS NISIS
\ | Leanslated from ¢ )
)
|
. Ny
‘ :
[ Notes 67
Provects RO o
R - - —
{ Relited %9
Docoments
I’ Copy from 91| NISIS

[Lepasten

Sent by
Participating
Centie

.

Not to be pra i g

[ { omments

NOof Partivipating
Contre

Received hy
! che

92

92

92

Revised by
hC

92




ECONOMIC COMMISSION FOR LATIN AMERICA — CEPAL

Z, \
\g/ % OFFICE OF THE CARIBBEAN
\is.4
) CARIBBEAN DOCUMENTATION CENTRE ‘
UNITE] WAC I
TED
NATIONS WORKSHEET OF ANALYTICAL CONTENT
1k | os ]
o NISIS
Bubject[Country NACCIS New I:l Up dated

01

[evel of 70

specialization

“Abstract 72

Number :tim 73 Period From F| 74 ] 1o F] 75
References Covered




WAC 2

S - . .-

; ;[ Descriptors 76

]

LD

n

'S

H C 1

|R

K

*[ R

‘P . A

! Statistical 77

T " tahles

o

R

L

- R — ——

! " Descriptors | 83

x code

[

L I

C 1 DpEvsIs

fA T 85

(T

‘L

G — — -

‘I, ([3 { Others 86

i

LE
|

LS e e . R

[(()T Main 87 AG AN AR BB BO BR BS BZ CL CO CR CU DM DO EC FK GD

! % : GF  GP GT GY HN HT M KN KY LC MQ MS MX NI PA PE PR
[l

i N l— R PY Pz SR sv TC TT uy vC VE VG XC XI XS XL XY Xz 72

T o S o D

R Other 88

|

3

S | R

INTFRNAI CONTROL (not to he punched) Name/date

Catalogued by

Analyvsed by

Revised by

Punched by




nSUO[1ag
I0%1A3 Yy
BISTEL v
Oy PACER T )
YA/ PIquioN
trIopad 35 o) ONATINT TOWINDD
) - % 1
S
11
88 soumpundag | ¢ '
SN TN I LT T T ] 1
AOXR S OR YT &Y NN NT Lt NHAD 1y 4D 4D “m
o wa o Wy 00 1) 78 SR ay o A Y NV OV L8 sousuig)
— - N \
a1
M
Vgl
9% onof of |
. - RN — {5
HE
i1
Iy
131 SISA3A|
......... B s
satorduosap (7§
€8 :
e ap ofipo) -
I
0
1
d
I
-:u:n.:;
2153 sorpen){
_d
18
E
ma
|
|
I
i
i
9 ,.tc_n:u.ua_ _
OUINALNO) 10 SISITVNY 19 * (OH ¢ DOVH

$30VID  WHO4

0861 00Ul T Dwi

I

risey

mavdway
aouedyy

1

SRIDUAIFJ £} |
ap orowny

o

]

- 1

[EUGEEN *

oL

]

uonRzZINIIdse
P PAIN

JVH

UuIdILIo )

od

SAAVL)

vdia -

BAION

INFINOYD 34 SISINTYNY JU VIOH

VNLLY'E VATRY YAV YOIRONGDT NOISING)

|

OS3IIVN

SISIN

I

N

$0

o

ewap ] 4

ALY LY

o

TVII0S A VOIRONOD NULY ENAN OO AT ONYIII SR VONILY F OB INT)Y

SYQIN
SANOLIVN

TIvH §$3vID ‘wiog

0961 Oseuy







— 0813421 |V aariiladal odurey ]
oy ofimy ap odwes = 4

i T
i el11289| .nqu:uE._oz
] ; SE m:uum_, £€ LURERT
H B
P T
a M £9 | ooquirg L
”’ souBIuIuIe) m ,. I§
“ 9t auag s
vi1ojaad 35 o T r v
- ed ] 5 © i |43 om:,,&i OA] o€ NSS!
R -ionzed o N ; *
n SN . SV L dite [ ! . h
M} ,uwi,uz ML aracay 6} _aas onug | i3 1 8t S1Rd | L1 pepniy) !
| , B )
| T .
{ 76 13 . 3 Y NUL iy
L _ L : P 4s T T
ei0fiad 38 ON .:NL Lz pepny w ;
I
R o 1
f tdos B sl nieny — :.“W,_u:-a feuoupy | 4
i i ﬁm_.z 16 LS 1% T seurded ' )
I : 2l onstdal 3o retdo) msapi ' H
: N §T 4t 30 SN £Z{uonipg| [44 NESI| |
o}
33[00
; . 2
' sopBuOLEla ] 951 swax 113 Amvﬂnﬂv i
: 68 SOWAWRIO(]| [ N il | slo]
: 2
; ps | (Cpmsay m i
- \ i
N 97 jouedsg P
| o8 501338014 Lty
19
i £s | puduo L m
; 61 | rworpy o
L9 SBION o o M
. 0s | -omuasur
: v 91 1010y | 1
U] T ” 1
4 : A
: d i
: v \_V 0) g v w_v oy ! M" .i:o-._uai
| ¥y | omy )"
i : {3p oplonpes | sau M J .
H SISIN 0§ 1oV N uer w2 IQIUOdsIp uotdonpel | 99 -OI33npRIY ..4 A T —
i M I - W W Tt sdeg v (‘pem)
i gy Famoeg JIUNW o oyxan | 4 M . | 1] s | ¢ m.
; JoIoUy A ssardury PO |-auduy ary 1d i ugy 53 19 rwOp] n_ : Aw :
[B1DUIPTIUC) apdusa y ol s z_A o1 ‘_OM_NMM " ﬂ
o uotdng us -n3op 139 |0 i i
| epEINUTTY LYEEYSY 09 | s :u_u:u.nc_u h. v
: N
jeudiio v
B 4 epezIjRW v 60 | vworpy
enag t¥| -10u wysay4 ; e
7 5 eyl 1
stud] 34 pEPRID | -ommnsui| q
“ - i %0 oy | A
A M 1
1 N
iy IIquON | euosiad
0 1oy
N L
o _ Jied YENLVAILNT 30 OdIL
! : 70 4 10
bjusuOed b g9 |-1urg ,:4__ . ST ; NI 3
! st} uopmnsuy U3) oN, et — =t DSAIIVYN vieg oWl
_r Jued| 213 g ja m_ 2| ¥ F|<
3 = 2 e F gial3le
v6 REISLE! 21z m; = 218¢ 5
1 onua) R 3 A2 & SISIN $0 oalyoly
=17 o, B
S 2 & a
or opBID | UQ15310) L - g
N uotrass0) [ eonN [
1
L valdvyanorigld NOIDdIOs3a 3a v(OH SYAINO
i€ uorIMIsU| SANCGLYN

- . $IAVID - TVIDOS A VHNONGDT NOIIVININADOG 30 ONYOIHINYONILY T OY IND
vOLAVYOOITa NOID4IDSIa 3A VIOH ¢ 4 Q I ' V4TI — YNILYT YOIRMANY YEV4 VIINONODF NOISINGD

. - . . . .

£l
£













